
	  

The mission of Musical Family Tree is to: 
	   Preserve and archive the works of Indiana musicians;  
 Document and present Indiana music – past and present; 
 Promote and equip under-resourced music artists. 

  
 
 

 

Summary Description: 
We are looking for a very unique person to be MFT's next executive director: Someone that can be an 
active part of the music scene while also being comfortable with fundraising and grant writing. 
Experience and expertise are important, but the ability to navigate and connect diverse sectors, 
including funders and the scene of the Indianapolis community, is a must. Carrying out the mission of 
Musical Family Tree requires a balance between community-building and innovation – between the 
creativity of entrepreneurship and patient facilitation of grass-roots work. 

	   	  	  
Have you played in a band (or other musical endeavor) before? 
Do you know the local music landscape? 
Do you like forming relationships to make big ideas happen? 
Can you work under little direction? 
Do you have experience with nonprofit fundraising? 
	  

This position is part-time, with opportunity for growth. Please send inquiries, resumes (if relevant), and 
a cover letter to apply@musicalfamilytree.com by Tuesday, November 3rd. 
	  
Job Description: 

 

Leadership/Management 
- Manage relationships with the board and community stakeholders 
- Recruit and retain key volunteers (board and community) who understand and can 

assist in executing strategic goals 
- Lead and sustain the day-to-day operations and activities of the organization 
- Maintain proper records, financial accounts, and regular reports to the board 
- Cultivate, hire, and manage: staff, freelancers, and volunteers 

 

Fundraising & Communication 
- Develop and articulate common mission, message, and goals with diverse groups 

of people including: musicians, funders, corporate, gov’t/public sector, board, 
general community 

- Effectively grow MFT donor base 
- Integrate and mobilize diverse music communities while acting as an MFT 

ambassador in the wider community 
- Follow and maintain board-approved budgets  

  

Strategic Planning 
- Create and implement a sustainable development process 
- Create a strategic plan which articulates key strategies and vision for how MFT’s 

mission will sustainably manifest in the community 
  

 
 

Job Description 
 

Part-time Executive Director 
 

Application Deadline: 11/3 


